
How to Submit an Internship 
Experience on Handshake

Indiana University-Indianapolis



IUPUI

Log in to Handshake

Login in with your IU credentials

https://iupui.joinhandshake.com/login


IUPUI

Select Career Center on the left-hand side
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Select Experiences
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Select Request an Experience to begin



Complete the Details & Organization 
Section

• Select the term of your internship.

• Make sure to input the full mailing address for location.
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Complete the Experience Section

• Experience = enter your title. If you do 
not have a title, write “Intern”

• Date = input the start and end date. If 
your full-time job doubles as your 
internship, use the start and end date 
of the semester for dates.

• Experience Type = select “Internship”.
• Employment Type = select if your 

internship is full time or part time.
• Salary = if your internship is a paid 

experience enter the pay, if it was 
unpaid enter “0”
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Complete Reviewer Contact Information

• Enter your internship supervisor’s contact information. 
• Select “Submit an Experience” to go to the next page. 
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Now What?
• Now that you have shared your internship experience, the form will be 

routed to your supervisor and the Campus Career and Advising Services 
Office for approval. 

• Once approvals have been granted, an employer and student evaluation 
will be sent. 

• Upon receipt of the supervisor and student evaluations, your experience 
will be routed to the Institute for Engaged Learning for inclusion onto your 
Record of Experiential and Applied Learning. 

For questions, email ccas@iupui.edu

mailto:ccas@iupui.edu
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