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How to Submit an Internship
Experience on Handshake

ndiana University-Indianapolis



| Log in to Handshake

Login in with your |U credentials
Handshake K

Hello!

Click below to sign in to your account

IUPUI: Indiana University - Purdue University
Indianapolis
tsprowel@iu.edu

Indiana University-IUPUI Login



https://iupui.joinhandshake.com/login

Select Career Center on the left-hand side

-
/ Loggedint

Events

Employers

Inbox

- ... rhe best way fO
L ]
Learn more about employers or rales you're
I interested in, directly from the source.
employers? .
Make your profile stand out
Add key information to match with the most relevant
Reach ou
L J

Attend an event

m IUPUI: Indiana University - Purdue University Indianapolis Career Center —

View your school’s resources
IUPUI 5 Get the Handshake app

Stay on top of your job search with job
notifications and interview reminders.

What's it really like to work there?

Attend group sessions and events to learn things about companies you can't get online.

Virtual group session - 1hr Virtual group session - 1hr Virtual group session - 1t

Coffee & Chat : Primarv Woman's Health/Pelvic BOEM's AskaMe.____




Select Experiences

H

Jobs
Events
Employers
Inbox

Career center

Career center

IU PU I IUPUI: Indiana University - Purdue University Indianapolis

Appointments —

Career Centers

m 1UPUI

IUPUI

IUPUI - Campus Career and Advising Services
(CccAs)

siivuiiswn IUPUI - School of Liberal Arts

| UPUI- Fairbanks School of Public Health

Track your i
experienc

Experiences — Surveys —

rnship or co-op Answer guestions fro

nter

IUPUI - O'Neill School of Public and Environmental
Affairs

IUPUI - Office of Student Employment

IUPUI - IU Luddy School of Informatics,
. Computing, and Engineering

IUPUI - School of Science
WPYI

Contact Information
Website
hitp:/veww.careeriupui.edu
Phone

(317) 274-0857

Email

ccas@iupuiedu

Location

420 University Boulevard, Indianapolis, Indiana 46202,
United States of America @

About




Select Request an Experience to begin

H

Jobs Experiences Submit an Experience
Events
Employers

Inbox

u have not recorded any experiences yet. Record your experience here when you
are hired for a py

Career center

Submit an Experience




Complete the Details & Organization
Section

«  Select the term of your internship.

«  Make sure to input the full mailing address for location.

Employers Details

Inbox
*Experience template

Career center _
Select a template - ‘

“Term
‘ Selectaterm - ‘

Organization

|||||||




I Complete the Experience Section

- Experience = enter your title. If youdo =
not have a title, write “Intern” -
» Date = input the start and end date. If == [eP=e e
your full-time job doubles as your
internship, use the start and end date oo
of the semester for dates.
- Experience Type = select “Internship”. ‘

*  Employment Type = select if your o
internship is full time or part time. o

« Salary = if your internship is a paid o O
experience enter the pay, if it was

unpaid enter “0”



| Complete Reviewer Contact Information

- Enter your internship supervisor’s contact information.
«  Select “Submit an Experience” to go to the next page.

@ hourly

eeeeeeeee

Internship Supervisor




| Now What?

* Now that you have shared your internship experience, the form will be
routed to your supervisor and the Campus Career and Advising Services
Office for approval.

« Once approvals have been granted, an employer and student evaluation
will be sent.

« Upon receipt of the supervisor and student evaluations, your experience
will be routed to the Institute for Engaged Learning for inclusion onto your
Record of Experiential and Applied Learning.

For questions, email ccas@iupui.edu



mailto:ccas@iupui.edu
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